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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1| sequential =rfor Random & EEAEES I A
TS UHAH (record access)
= I T AT
2 | SHIFT, CTRL, ALT KEYS Formula Combination Function Keys TETIHT THLT B
ar 3T Tt Keys Keys GIED
3 Smartphone g1 Super Micro Mainframe Mini Computer B
REAES 1 Computer Computer Computer
LRRETEIES
4 | SOFT CcOPY 3 Monitor Printer Scanner FEATHRT THET A
F OUTPUT AT
e,
5 | SOFTWARE % System, System, Operating FUATRT THET A
arfor Application Operating System, qTEr
e System Program
[EENEEE T S
6 | Word =1 7% document = Axt .word .docx .dos C
default file extension g
.
7 Word #&7 Page Portrait Vertical Landscape Horizontal A
orientation by default 3=,
8 | Word 5 bookmarks, ERACES I A
footnote TaUTe ATILAT
IqTd.
9 | Word 5 bookmarks, EEACES I A
Footnote, Endnote raurm
FTOAT AATA.
10 Word 77 Left, Right, Fonts Line Spacing Alignment Charts C
Center, Justify g
3
TERTE ST
11 Pivot Table =T aTIT Summarize Filter Chart Form A
____ wrérEmn Data
12 | Portrait sfor Landscape Pages Margins Orientation AT AT C
= types .
13 | Print Setup 2T Option print Change print layout AT AT B
Tt paper size
EIREGIGR
14 | Recent option &7 File Insert Page Layout AT AT A
T Menu H&x
available 1.




Sr.No Question Option A Option B Option C Option D Provisional Ans.
15 Row height = unit Meter Points Cent Meter Mile Meter B
SR £

16 T e two Access PowerPoint Word Excel B
content slide THTAE F&
TR,

17 | sroor animation wreir ERCEs I B
specific time add % 9T
qTEr?

13 9T colors and colors Design Theme Style Background B
effect theme ¢ slide
background &1 st
FTogTaTSt Design Tab
FAT oo group a¥
e Fear

19 | sraor PowerPoint wer aET o A
Presentation s¥g ST#T.

20 | sroor PowerPoint e slide ERIEES I B
=t T8 copy T erFA
qTar.

21 | windows 10 & Esc & 7T Redo R T Undo Menu ZTEE«T Current Task D
key ZTaeaTaT g g ST T gar

22 | Windows 10 #&¥ F1 £ key Desktop Help aTaaet Taskbar Window &% B
AT, EREC STE Activate grEer ELEs

23 | windows 10 W& F10 & Menu bar Current Task Task Manager Folder sTrerer A
key ZTaeaTaT FATtead grar T gar TTEE ST ST

24 | windows 10 7= F2 Window Selected item Remove Item copy B
key TaeATaT, Refresh greer item Rename FIAT A5 FIAT A5

AT A

25 | windows 10 7= F3 #F Help aT@aet folder Desktop file f3aT folder D

key FEATAT SlEC Rename Activate grser TrerdaT A5

FAT T




